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SECTION SF 30 BLOCK 14 CONTINUATION PAGE

SUMMARY OF CHANGES   

SECTION A - SOLICITATION/CONTRACT FORM
                The required response date/time has changed from 30-Apr-2004 05:00 PM to 26-May-2004 05:00 PM.

(End of Summary of Changes)

The following items are applicable to this modification:   

SECTION A - SOLICITATION/CONTRACT FORM
        AMENDMENT TRAINING
The purpose of this amendment is to reopen the Request for Quote to incorporate evaluation criteria that was
inadvertently omitted from the original RFQ:

The RFQ will close on 26 May 2004.

1. General – The government shall award a contract resulting from this RFQ to the responsible offeror whose
submission, complying with the instructions and conforming to the RFQ, represents the best value on the basis
of an integrated assessment of the evaluation factors for award.  Once all evaluations are complete and
tabulated, the government will make a series of comparisons among the offerors by comparing the tabulated
scores to the evaluated price.  From these comparisons the government will determine the offeror who offers the
best value to the government.  This is a subjective evaluation process.

2. Relative importance of the evaluation factors – Since an offeror must comply with the instructions contained in
the Instructions to Offerors it behooves an offeror to read carefully the instructions as the Contracting Officer
may eliminate an Offeror from further consideration for failure to comply with the instructions.  In deciding
which of the offerors, complying with the instructions, is the best overall value the government will consider the
following factors, listed in order of importance:

1. Technical
2. Past Performance

       3.     Cost/Price

A. Technical

The following factors will be used to evaluate proposals received in response to the RFQ.  They are listed in
decreasing order of importance:

Relevant Experience – The experience that best illustrates your suitability for this project should be provided.  The
contractor must present a maximum of ten projects that have been completed within the past five years (or if
currently underway, are at least 50% complete) that are of similar size and scope to this project.  Additional
materials, such as photographs can be provided for each project.  A brief narrative must be included with the
proposal.

Work Plan – The methods the contractor plans to utilize to effectively manage the progress and schedule of this
project should be clearly detailed in a narrative format (suggested five page maximum).  This narrative should
specifically address how they propose to control all phases of work clearly identifying critical research,
photography, writing, and instructing as well as how they will monitor and control the progress of the
subcontractors, with respect to their work schedules, and quality of work.
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Project Staffing – The personnel resources committed to this project should be clearly delineated in a brief
narrative that describes the roles, responsibilities, and interrelationships of the project manager, writers, instructors,
and any subcontractors.

The contractor shall provide an organizational chart that identifies, by function or job title, the key members of their
firm and subcontractors.

The contractor shall provide a list of any subcontractors that they propose to work with on this project.  They must
indicate the qualifications used in choosing these subcontractors, such as relevant experience or any previous
working relationships.  They must include name, firm name, job title or position on this team, responsibilities on this
project, and any special qualifications/experience this individual brings to this project.

B.  Past Performance – The government will evaluate the quality of the contractor’s past performance to determine
their relative capability to determine whether they have consistently demonstrated a commitment of customer
satisfaction and timely delivery of services at fair and reasonable prices, as well as their experience with projects of
similar size, scope and complexity.

The government will evaluate the contractor’s record of conforming to specifications and standards of good
workmanship, adherence to contract schedule, and subcontractor management.  The government will review their
reputation for reasonable and cooperative behavior, commitment to customer satisfaction, and a business-like
concern for the interest of the customer.

Information obtained from past performance findings will be used to validate the entire proposal.  Past performance
shall be evaluated as a determination of the degree of risk (high, moderate, or low).  Contractors may be given an
opportunity to address especially unfavorable reports of past performance, and response, or lack thereof, will be
taken into consideration.

B. Price

1. Although price is not the most important evaluation factor, it will not be ignored.  The degree of its importance
will increase with the degree of equality of the proposals in relation to the other factors on which selection is to
be based.

2. The government may award a contract on the basis of initial offers received, without discussions.   Therefore,
each initial offer should contain the offeror’s  best terms from a cost/price, technical and past performance
standpoint.  However, if considered necessary by the contracting officer, discussions will be conducted only
with those determined to have a reasonable chance for award.


